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MOJTOXXEHUME
06 06paboTKe NMepcoHasIbHbIX JaHHbIX Pab0THUKOB MYHULMMNANIbHOIO
OHOPKETHOI0 OLLKO/IbHOr0 06pa3oBaTe/IbHOM0 YUpeXxxaeHNA AeTCKOro cafa
Ne 1r. M'yNbKeBMYM MyHUUMNANIBHOIO 06pa3oBaHus My/IbKEBUUCKUIA panioH

1. O6Lwme NnonoXKeHUs

1.1. Hacrtosuwee T[lonoxeHne 06 06pabOTKe MePCOHaNbHbIX [AaHHbIX
paboTHMKOB MyHMLMNAILHOIO OHKETHOrO [OLIKO/IbHOrO 06pa3oBaTe/ibHOro
yupexaeHna paetckuid cag Ne 1 r.l'ynbkeBuum MyHULMNATLHOTO 06pa3oBaHus
'yNbKeBUYCKNIA  palioH  (ganee Mo TekcTy [lonoxeHwe) pas3paboTaHO B
COOTBETCTBUM C TpyfoBbiM Kogekcom Poccuiickon ®epepaumun, KoHCTUTYLMeN
Poccuitickor depepauunn, [paxaaHCKMM  Kodekcom Poccuiickoin  depfepaumu,
depnepasibHbIM 3akoHOM 27 uona 2006 roga Ne 149-d3 «O6 wmHMopmaumu,
MH(OPMALMOHHBIX TEXHO/IOTUAX W 0 3awuTe WMHDopMaumny», defepasbHbIM
3akoHOM oT 27 wona 2006 roga Ne 152-®3 «O nepcoHaslbHbIX AaHHbIX»,
MocTaHoBneHWeM [MpaBuTenbcTBa Poccuiicko degepaumn ot 17 Hos6ps Ne 781
«06 yTBepXKaeHun TMonoxeHns 06 obecnevyeHUM 6e30MacHOCTM MEPCOHA/bHbIX
[aHHbIX MpY MX 06paboTKe B WHMOPMALMOHHLIX CUCTEMAX MePCOHaSIbHbIX
[aHHbIX», [paBnnaMn BHYTPEHHEro TPYL0BOro pacnopsaka AeTCKOoro caja .

1.2. Lenb pa3paboTku TMonoxeHus - ornpefeneHve nopsaka o6paboTKu
MePCOHa/IbHLIX AaHHbIX; 06ecrneyeHve 3aliMTbl npaB U C€B0OOL PabOTHWKOB
[ETCKOro cafja npu o6paboTke MX NepcoHabHbLIX AaHHBIX, a TaKXKe YCTaHOB/EHWe
OTBETCTBEHHOCTU AO/DKHOCTHbLIX JIUL, WMEKLMX [OCTYN K MePCOHa/IbHbIM
[aHHbIM pPaboOTHMKOB [ETCKOro Ccafa, 3a HeBbINO/HeHMe TpeboBaHWU HOPM,
PErynMpyoLmx 06paboTKy 1 3alUMTy NePCOHaNIbHbIX JaHHbIX.

1.3. MopsAfoK BBOAA B ieCTBME U N3MEHEHNSA [10N0XEHUS.

1.3.1. HacTosllee NonoxkeHne BCTYNaeT B CUMY CO [HA €ro YTBep>KAeHNs
N IeCTBYeT BECCPOYUHO, [0 3aMeHbI €ro HOBbIM 0/IOXKEHUEM.

1.3.2. Bce nsmeHeHna B NonoXKeHWe BHOCATCA NPUKasoM 3aBefyHoLLEero
[leTCKOro caga.

14. Bce pabOTHWKM [ETCKOro cafa AO/MKHbl OblTb 03HAKOM/EHbI C
HacToALWMM onoXeHeM Moz, POCruchb.

1.5. PeXXvM KOH(MAEHLNATbHOCTU MePCOHaTbHLIX [aHHbIX CHUMAETCH B
Cyyasax KX 06e3MumBaHuA U N0 WUCTEYeHUU 75 NeT CPoKa MX XPaHeHWus, wam
NPOA/IEBAETCA HA OCHOBaHMM 3aK/HOUYEHUSI IKCMEPTHON KOMUCCUMM LETCKOro cafa,
ec/In NHOe He onpefeneHo 3aKOHOM.

2. OCHOBHbIE MOHATUSA 1 COCTaB MePCOHasIbHbIX AaHHbIX PAGOTHUKOB
2.1. Ons uenein Hactoswero OMOXeHWs WCMOMb3YHTCS ChefytoLye
OCHOBHbIE MOHATYS



*  MepCcoHasbHble AaHHble pPaboTHMKA - nwbas  MHGpopmauus,
OTHOCAW@AACA K ONpeaesieHHOMY WM OnpedensieMoMy Ha OCHOBaHWM TaKoM
MH(opmauumn paboTHUKY, B TOM Yucie ero haMuams, UMs, OTYeCTBO, rod, Mecs,
aata M MeCTO POXAEHWs,, aapec, CeMenHoe, couuanbHOe, WMYLLECTBEHHOE
MofoXeHne, 0b6pa3oBaHWe, npodeccusd,  AoXodbl, Apyras  MHgopmaums,
HeobxoamMMas paboToaTento B CBSA3N C TPYAOBbIMU OTHOLLIEHUAMM;

e 00paboTKa MNepPCoOHa/IbHbIX fAaHHbIX - COOp, CcuUcTemaTm3auus,
HaKOMMeHMe, XpaHeHne, YToUYHeHue (0BHOBNEHME, WU3MEHEHWE), MCMOMNb30BaHME,
pacnpocTpaHeHne (B TOM u4ucne nepefayva), 06e3nnUMBaHME, O/I0KMPOBaHNE,
YHUUTOXEHNE NEPCOHaA/IbHbIX AaHHbIX Pab0THMKOB LLIKONbI;

*  KOH(MMAEHUMANbHOCTb MEPCOHaA/IbHbLIX AaHHbIX - 0653aTeNbHOe
AN COOMIOAEHNA Ha3HAYeHHOro OTBETCTBEHHOrO /Mua, MOMYYMBLUErO AOCTYM K
MEePCOHaNbHbIM  AaHHbIM  pPabOTHMKOB, TpeboBaHWMe He  AOMNycKaTb WX
pacnpocTpaHeHust 6e3 cornacus paboTHMKa UM MHOTO 3aKOHHOIO OCHOBaHUS;

*  pacnpocTpaHeHue NnepcoHasibHbIX AAHHbIX - AeicTBuS,
HanpaBMeHHbIe Ha nepedady NepCcoHasbHbIX AaHHbIX PAOOTHUKOB OMNpeAeneHHOMY
Kpyry nuiu (nepefada nepcoHaslbHbIX AaHHbIX) WM Ha O3HAKOM/EHWE C
NEePCOHaNbHbIMMA  JaHHbIMW  HEOrpaHWYEHHOr0 Kpyra fuud, B TOM  uucCne
00HapooBaHNe MepPCOHasbHbIX [AaHHbIX PabOTHWKOB B CpPeAcTBax MacCOBOW
MHopMaLMK, pa3MeLLleHe B MH(OPMaLMOHHO-TENEKOMMYHUKALMNOHHbIX CeTSX
M NPeaocTaBeHne A0CTYNa K NepCoHabHbIM AaHHbIM PabOTHUKOB KaKMM-n60
MHbIM CMOCO60M;

*  1CMN0/b30BaHMe MEePCOHasIbHbIX AaHHbIX - AeACTBUA (onepaumm) ¢
NePCOHaNbHbIMM AaHHbIMMW, COBEPLUAEMbIE JO/MKHOCTHbLIM NILOM AETCKOro caja B
Lensax MNPUHATUA PEeLUEHWIA WM COBEPLUEHMSI WHbIX AEWCTBUA, NOPOXAAHOLLIMX
IOPUANYECKME MOCNEACTBMS B OTHOLUEHWM PAGOTHMKOB /MO0 WHbIM 06pa3oM
3aTparvBaroLWmx Ux npasa 1 cBo60AbI AKX NpaBa U CBOOObI APYTMX ML

e 6/I0KMPOBaHME MEPCOHANbHbIX AAHHbIX - BPEMEHHOE NpeKpaLLeHme
cbopa, cucTemaTM3aUMW, HaKOMMNEHWUs, WCMOMb30BaHMA,  PacnpOCTPaHeHUs
NepCoHanbHbIX AaHHbIX PAGOTHUKOB, B TOM YMC/E X Nepeaadu;

*  YHUYTOXEHMEe MepcoHaNbHbIX [JaHHbIX - OENCTBUSA, B pe3y/bTaTe
KOTOPbIX HEBO3MOXHO BOCCTAaHOBMTb COAEPXKaHWE MEepPCOHaNbHbIX AaHHbIX B
MHOPMALIMOHHON CUCTEME NEPCOHaNbHbIX AaHHbIX Pab0THUKOB WK B pe3y/bTaTe
KOTOPbIX YHWUUTOXAKOTCS MaTepuanbHble HOCUTENM MEPCOHa/IbHbIX  AaHHbIX
PabOTHUKOB;

e 06e31MumBaHne NepcoHasbHbIX AaHHbIX - AEACTBUS, B pe3ynbrare
KOTOPbIX HEBO3MOXHO OnpeaennTb MNPUHAANEXHOCTb MEePCOHabHbIX AaHHbIX
KOHKPETHOMY PaboTHUKY;

e 00LLeAOCTYMHbIE MEPCOHasIbHbIE AaHHbIE - MEePCOHa/IbHbIE [aHHbIE,
AOCTYN HEOrpaHMYeHHOro Kpyra nuL K KOTOpbIM MNPeaocTaBlieH € cornacus
paboTHMKA MM Ha KOTOpble B COOTBETCTBMM C (hefepanbHbIMU 3aKOHaMK He
pacnpocTpaHseTca TpeboBaHve COOMIOAEHNS KOHPUAEHLUNATLHOCTMY;

*  VHGopMauus - cBefeHnss (COOOLLEHUS, [aHHble) HEe3aBUCUMO OT
(hopMbl UX NpeacTaBNeHUS



*  [JOKYMeHTMpOBaHHas  WHopMaumsa -  3alMKCMpOBaHHad  Ha
MaTepuasibHOM HOCUTeNle MyTeM LOKYMEHTUPOBaHUS MH(OPMaLMs C PeKBM3NUTaMM,
MO3BO/IAIOLLMMUN  OMpPefenMTb Takyld MH(opMauMio WM ee  MaTepuasibHbIi
HOCUTESb.

2.2. B coctaB nepcoHasibHbIX [aHHbIX PAb0THWKOB BXOAAT LOKYMEHTHI,
cogepkallye MHpopMaumio 0 NacrnopTHbIX AaHHbIX, 006pa30BaHNN, OTHOLUEHUN K
BOMHCKO 00513aHHOCTW, CEMEMHOM MOJIOKEHUM, MECTE >KMUTeNbCTBa, COCTOSHUM
3[l0pP0BbA, a TaKXKe 0 NpeAblAyLmMX MecTax ux paboTbl.

2.3. KoMmmnekc [JOKYMEHTOB, COMPOBOXAAOLMIA MpPoLEecC O(opMiIeHUs
TPYLOBbLIX OTHOLLEHWNA PabOTHMKA NPW ero Npueme, NepeBose Y YBOSIbHEHUN.

2.3.1. VIHopmauus, npeactasnsgeMas paboTHUKOM Mpv NOCTYN/IEHUNA Ha
paboTy B [AeTCKMA caf, [O/MKHA VMeTb [OKYMeHTalbHyro opmy. [pu
3aKNHYEHNN TPYAOBOro [0rosopa B COOTBETCTBMM CO CT. 65 TpyAoBOro Kogekca
Poccuiickoin  defiepaumMy  NALO, MNOCTynarwollee Ha paboTy, nNpeabsaBnseT
paboToaaTento:

*  MacropT Win VHON JOKYMEHT, YA0CTOBEPAIOLMIA TMYHOCTD;

*  TPYAOBYH KHWXKY, 32 MCK/HOYEHWEM CflyyaeB, Korfga TPyAOBOM
[0roBOP 3aK/104aeTCs BnepBble UM PabOTHUK MOCTYNaeT Ha paboTy Ha YCnoBUAX
COBMECTUTENbCTBA, MO0 TPYA0Bas KHMKKA Y pabOTHUKA OTCYTCTBYET B CBA3N C ee
yTpaTon vunm no Apyrum npuynHam;

*  CTpaxoBoe  CBWAETENbCTBO  FOCYAAPCTBEHHOrO  MEHCMOHHOrO
CTpaxoBaHus;

*  [OKYMEHTbl BOWHCKOIO YydyeTa- [A/11 BOEHHOOOA3aHHbLIX W NnL,
noAnexawnx BOMHCKOMY YYeTy;

*  [OKymMeHT 06 06pa3oBaHWM, O KBaMUKALUM WM HATUYUU
crneynasbHbIX 3HAHWIA - MpY NOCTYMNIEHUN Ha paboTy, TPebyoLyto crnelmaibHbIX
3HaHWIN UK CneLmanbHON NOArOTOBKMY;

e CnpaBKy O Haimumm (OTCYTCTBUW) cCyaumocTM W (UaM) pakTta
Yro/IOBHOTO Mpec/iefioBaHns, MO0 O MpeKpalleHun YroloBHOMO MpecsiefoBaHus
Mo peabunnTUpPYHLLMM OCHOBaHUAM, BbiAAHHYIO B MOPSAKe M NO opmMe, KOTopble
yCTaHaBNMBalTCA  (beflepasibHbIM  OpPraHoOM  WCMOJIHUTENIbHOW  BiacTu,
OCYLLECTBMIAIOWMM  (PYHKUMM NO BbIpaboTKe M peanus3aumv rocynapCTBEHHON
MO/IMTVKM Y HOPMATMBHO MPABOBOMY PErynmpoBaHnIO B Cepe BHYTPEHHUX [en;

*  CBMAETeNnbLCTBO O npucsoeHun VIHH (mpy ero  Hamumm  y
paboTHMKa)".

2.3.2. Tpn odopmneHnn pabOTHUKA 3amnONHAETCH YHU(ULUMPOBAHHasA
thopma T-2 «JInyHas KapTouka paboTHMKa», B KOTOPOI OTpaXKaroTca cneayoLme
aHKeTHble 1 buorpauyeckmne faHHble paboTHUKa:

o o006wme ceegeHna (P.MN.O. paboTHMKa, faTa POXKAEHWSA, MECTO
POXAEHWA, TPaX4aHCTBO, 0b6pa3oBaHue, npodeccus, CTax paboTbl, COCTOAHME B
Opake, NacnopTHbIe AaHHbIE);

*  CBEJEHUS O BOMHCKOM YYeTe;

e [laHHble 0 NpuemMe Ha paborTy;

B fanbHelweM B IMYHYHO KapTOUKY BHOCATCS:

*  CBefleHus O nepeBofax Ha Apyryto pabory;



*  CBefeHus 06 aTTecTauuu;

*  CBEJeHVA 0 MOBbILLEHNN KBaM(UKaLmK,

*  CBefeHWUA 0 NPoecCnoHaIbHOM NepenoaroToBKe;

e CBeAeHusa o Harpagax (NOOLLPEHMAX), MOYETHLIX 3BAHUAX;

*  CBefeHus 06 OTnycKax;

*  CBEeHUA 0 CoLMaIbHbIX rapaHTUsX;

*  CBefeHMA 0 MeCTe XXUTENbCTBA N KOHTAKTHbIX TefiedhoHax.

2.3.3. B peTtckom cafy CO3[alOTCA W XPaHATCA Cnefytolive rpynnbl
[NOKYMEHTOB, COAepXaljne AaHHble 0 paboTHWKaxX B e4WHWYHOM WX CBOLHOM
BULE:

2.3.3.1. [JOKyMeHTbl, CofepkaliMe MepCcoHasibHble [aHHble PaboTHUKOB
(KOMMN/IEKCbl [OKYMEHTOB, COMPOBOXAAOLLME MPOLIECC O(OPMIEHUS TPYAOBbIX
OTHOLUEHUA npu  npuveMe Ha paboTy, MepeBofe, YBOJIbHEHUW; KOMMEKC
MaTepuasioB Mo aHKEeTMPOBaHWUIO, TECTMPOBAHMIO; MPOBEAEHMIO CcobecefoBaHN C
KaHAMAATOM Ha [O/MKHOCTb; MOA/IMHHUKM W KOMWUM MPUKA30B MO JINYHOMY
COCTaBy; /IMYHble Aena W TPYAOBble KHWKKW PabOTHWKOB; [ena, cofepxkaliue
OCHOBaHMSA K MNpuKasy Mo NYHOMY COCTaBy; [ena, COAepXKalive matepuasibl
aTTecTaumm PabOTHWKOB; CNY>KeOHbIX paccnefioBaHui; CnpaBoYHO-
MH(OPMALMOHHBIA  6aHK  AaHHbIX M0 MepcoHany (KapTOTEKW, KypHasbl);
MOLA/IMHHUKA N KOMWW OTYETHbIX, aHTUMTUYECKMX M CMpPaBOYHbIX MaTepuasos,
nepefaBaeMbIX aAMUHUCTPALIMM OETCKOro cafa, KornuMu OTYETOB, HarpasisembiX B
rocyaapCTBeHHble OpraHbl CTAaTUCTMKW, Ha/IOrOBble WHCMEKUWW, BbILLECTOALLME
opraHbl YrpasneHns 1 Apyrue yupexxaeHuns).

2.3.3.2. [JoOKymeHTauuMs no opraHuszauMm  paboTbl  (MONOXKeHMs,
AO/MKHOCTHbIE MHCTPYKLUMM PabOTHUKOB, MpuKasbl, PacropsKeHus); AOKYMEHTbI
MO NMaHUPOBaHWUIO, YUeTY, aHa/M3y M OTYETHOCTU B YacTu paboTbl C NepcoHaIom
[EeTCKOoro caja.

3. Cbop, 06paboTKa 1 3alimMTa nepcoHasibHbIX JaHHbIX

3.1. MNopsAagoK NonyyYeHUs NepcoHasibHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble pPabOTHMKA [AETCKOro cada creayet
nosiyyatb y Hero camoro. Ecnv nepcoHabHble AaHHble paboTHUKA, BO3MOXHO,
MOMTyYNTb TONBbKO Y TPETbEN CTOPOHbI, TO PAGOTHUK AOMKEH ObITb YBEAOM/IEH 00
9TOM 3apaHee W OT Hero A0/DKHO ObITb MOMYYEHO MUCbMEHHOE Corfacue.
[OMKHOCTHOe nMuUo paboTtofaTtens [LO/MKHO COOOLWMTL PaboTHUKY O LensX,
npegnonaraeMbiX UCTOYHUKAX M Crocobax MofyvyeHus NepcoHasIbHbIX AaHHbIX, a
TAKKe O XapaKTepe nognexawmx noayYeHUo MNepcoHaNbHbIX [AaHHbIX WU
MocneAcTBUAX OTKa3a paboTHMKA 4aTb MUCbMEHHOE COracue Ha nx nosny4veHuel.

3.1.2. Pabotogatens He WMeeT nMpasBa MnofyyaTb W 06pabartbiBaTh
NMepcoHa/lbHble  [aHHble  paboTHMKA O ero  pPacoBOW,  HaLMOHaILHON
NPUHALNEXKHOCTU, MNOMUTUYECKMX B3rNsS4ax, PenurmosHbiX WaM  (PUIOCORCKNX
yOeXKIEHMsAX,  COCTOSHUW  3[0POBbSl, WMHTUMHOM  >XU3HW. B cnydasx,
HENOCPeACTBEHHO  CBfi3aHHbIX C  BOMpPOCaMW  TPYLOBbIX  OTHOLUEHWW, B
COOTBETCTBUM CO CT. 24 KoHcTuTyuum Poccuiickoin depepaumn paboTtopartesb
BrpaBe MosilyyaTb M 06pabaTbiBaTh AaHHbIE O YACTHOM YKU3HN PabOTHMKA TOMBKO C



ero nucbMeHHoro cornacus . O6paboTKa yKasaHHbIX MePCOHa/IbHbIX AaHHbIX
paboTHMKOB paboTofaTesieM BO3MOXHA TOMbKO C UX corfiacusa nnbo 6e3 ux
cornacus B Cnefyowmx ciny4yasx:

*  MepCoHa/IbHblE AaHHble ABNSAKTCA 0OLLEAOCTYMHLIMY;

*  MepCoHa/IbHblE JaHHblE OTHOCATCA K COCTOSIHMIO 340P0Bbs PabOTHUKA
N UX 0bpaboTka HeobxoaMMma ANA 3alMTbl €ro >KM3HW, 340POBbS WM MHbIX
YXU3HEHHO Ba)KHbIX WHTEPECOB MO0 XXM3HW, 3[0POBbS WAN WHbIX XXMU3HEHHO
Ba)KHbIX MHTEPECOB APYIrMX /INLL U NOMYYeHMe cornacus paboTHMKa HEBO3MOXKHO;

* N0 TpebOoBaHMIO NMOMHOMOYHbIX rOCYAapPCTBEHHbIX OPraHoB B CyyasiX,
NpesyCMOTPEHHbIX (hefepasibHbIM 3aKOHOM 1

3.1.3. PabotogaTenb BrpaBe o06pabaTbiBaTb MEPCOHA/bHbIE AaHHble
PabOTHUKOB TO/bKO C UX MUCbMEHHOIO COracus.

3.1.4. TlucbMeHHOe cornacue paboTHMKa («3asiBfieHNe O cornacum
paboTHMKAa Ha 006paboTKy MNepCcoHasbHbIX [daHHbIX» - [lpunoxeHne 1) Ha
06paboTKy CBOMX MEPCOHA/IbHbIX AaHHbIX JO/MKHO BKIKOYaTb B Ce6S:

*  (hamunInio, UMA, OTYECTBO, afpec CyObeKTa MepcoHaIbHbIX [AaHHbIX,
HOMEpP OCHOBHOIO JOKYMEHTa, YAOCTOBEPSIOLLEro ero /IMYHOCTb, CBeeHNs O Jate
Bbla4M yKa3aHHOro [JOKYMEHTa W Bbl[aBLLUEM €ro OpraHe;

*  HauMMeHOBaHMWe (hamunuio, WUMA, OTYECTBO) W agpec oreparopa,
MoJTyyaroLLEero cornacue cyobekra nepcoHasibHbIX AaHHbIX;

*  Uenb 06paboTKM MepCcoHa/IbHbIX AaHHBIX;

*  [MepeyeHb MEepCOHaNbHbIX AaHHbIX, Ha 06paboTKy KOTOPbIX [aeTcs
cornacue cyobekTa NepcoHabHbIX AaHHbIX;

*  MepeyeHb AEWCTBUIA C MNEPCOHa/IbHbIMU AaHHLIMW, Ha COBEpLLEHME
KOTOpbIX [JaeTcs corfacue, o06Llee OnNMcaHWe WCMOJb3yeMblX OMnepaTopoMm
Crnoco6oB 06pabOoTKM MepCoHaIbHbIX AaHHbIX;

*  CpOK, B TEYEHME KOTOPOro AeincTByeT Coracue;

*  MopsAAoK ero ot3biBa. (MpunoxeHue Ne2).

3.1.5. Cornacve paboTHMKa He TpebyeTCs B CNefytoLmX cryyasx:

e 06paboTKa MepcoHasIbHbIX [AaHHbIX OCYLLECTB/AETCH Ha OCHOBaHWU
Tpygosoro kogekca P® mnin nHoro ®efiepaibHOr0 3aK0Ha, YCTaHaB/IMBAKOLLIETO ee
Uenb, YCNOBMSI MONYYEHUS MNEPCOHa/IbHbIX [aHHbIX W KPYr CyObeKToB,
MepCcoHa/IbHble JaHHble KOTOPbIX MOAJIEXAT 00paboTKe, a Takke OMpefeNAtoLLEero
nosiHoMouns paboToaaTens;

* 006paboTka MepcoHasIbHbIX [aHHbIX OCYLLECTBNAETCA B LeNsx
MCNOMTHEHNA TPYLOBOIr0 40roBopa;

 00paboTKa  MepcOHasibHbIX  [JaHHbIX  OCYLUeCTBAseTcs A1
CTaTUCTUYECKNX WAW  WMHbIX HayYHbIX Lenein npu ycnosum 06s3aTeNbHOMo
06e311MYMBaHNS NEPCOHANbHBIX AAHHbIX;

e 06paboTKa NepcoHaNbHbIX AaHHbIX HEOOXOAMMA ANSA 3aLMTbl XKN3HK,
300P0BbSI WM WHbIX XXM3HEHHO BaXKHbIX MHTEPECOB PabOTHMKA, ECM MOMyYeHue
ero corsiacus HeBO3MOXKHO.

3.2. Mopsgok 06paboTKK, Nepefayn U XpaHeHust NePCOHabHbIX AaHHbIX.



3.2.1. PabOTHUK [eTCKOro cafa npeaocTaBnseT [OCTOBEPHbIE CBEAEHUS O
cebe. 3aBegylownii NpoBepsieT [OCTOBEPHOCTb CBefeHW, CBepss [AaHHble,
MpPeLoCTaB/IEHHbIE PABOTHUKOM, C UMEIOLLMMUCA Y PabOTHUKA AOKYMEHTaMMU.

3.2.2. B cootsetctBMM CO CT. 86, . 14 TK P® B uenax obecrneyeHus
npas 1 cBOOOJ YenoBeKa 1 rpaxaaHnHa AupeKTop getckoro caga (Pabortogartens)
M ero npefcraBuTeNy Npu 06paboTke NMepcoHaNbHbIX AaHHbIX PAbOTHMUKA AO/HKHBI
cobnofaTh cnefytoLlme obume TpeboBaHus:

3.2.2.1. O6paboTKa MNepPCOHa/IbHLIX [aHHbIX MOXEeT OCYLLECTBATLCA
NCKNIOUUTEIBHO B Uenax obecrieyeHuss COONIOAEHMS  3aKOHOB U MHbIX
HOPMATVBHbIX MPaBOBbIX AaKTOB, COAENCTBMS pabOTHMKaM B TPYAOYCTPOWCTBE,
00yYeHUN W NPOABWXEHWM MO Cnyxbe, obGecrneyeHUs NNYHOM 6Ge30nacHoOCTU
pPabOTHMKOB, KOHTPO/A KO/MMYECTBA W KayecTBa BbIMOSIHAEMOW pPaboTbl U
obecrneyeHnss COXpPaHHOCTN nmyLlecTealZl

3.2.2.2. Tpn onpegeneHnn obbema W cofepXkaHus, 06pabaTbiBaeMblIX
MEePCOHA/bHbLIX  AaHHbIX PaboTogatenb  JO/MKEH PYKOBOACTBOBATLCH
KoHcTuTyumein Poccuitickon  ®Pefepaumn, TpyaoBbIM  KOAEKCOM  POCCUIACKOWA
degepalnn M UHBIMU hefepasibHbIMU 3aKOHaMMU.

3.2.2.3. TIpn NPUHATUN PeLLeHWiA, 3aTparMBarowmnX NHTEpechbl paboTHUKA,
PaboTofaTtenb He WMeeT nMpaBa OCHOBbLIBATLCA Ha MEPCOHASIbHbIX  AaHHbIX
paboTHMKA, NMOMYYEHHbIX UCKIKYNUTENIbHO B pe3y/ibTaTe UX aBTOMaTuU3MpPOBaHHOW
06paboTKM WU 3MEKTPOHHOIO MOMYYEHMS.

3.2.2.4. 3awmTta nepcoHasIbHbIX AaHHbIX PaboTHMKA OT HEnpaBOMEPHOro
MX WUCMOMb30BaHUA WM yTpaTbl 0b6ecrieuvBaeTcd PaboTogatenieM 3a CYET ero
CPeACTB B MOpsAKe, yCTaHOBNEHHOM (pefepaibHbIM 3aKOHOML

3.2.2.5. PabOTHUKN 1 UX NPeACTaBUTENN AO/HKHbI ObITb O3HAKOMJIEHbI MOJ
pacnucky c AoKyMeHTamu LLIKOMbl, ycTaHaBnvBalOWMMK MOPSAAOK 06paboTKu
MepPCOoHa/IbHbIX [JaHHbIX PabOTHMKOB, a Takke 006 WX MpaBax M 0653aHHOCTSAX B
aTomn obnacTw.

3.2.2.6. Bo Bcex cnyyvasx 0TKa3 paboTHMKa OT CBOMX MpaB Ha COXpaHeHue
W 3aLUMTY TalHbl HeleNCTBUTENEH.

4. lNepefaya N XxpaHeHWe NepcoHasIbHbIX JaHHbIX

4.1. Tlpn nepegaye nepcoHa/lbHbIX AaHHbIX pPaboTHWKA PaboTopatesib
[O/MKEH CO6M0aTh CnefytoLme TpeboBaHNs:

4.1.1. He coobuiaTb nepcoHa/lbHble [aHHble PabOTHMKA TPETLEN CTOPOHE
6e3 NUCbMEHHOro cornacusi paboTHWMKA, 3a WCK/IKYeHVEeM Cfy4yaeB, Korga aTo
He0oOX0AMMO B LENSX MpefynpexaeHns yrposbl XX1U3HN 1 300P0BbHO0 paboTHMKaA, a
TaKXe B C/ly4yasx, yCTaHOB/IEHHbIX (PefepasibHbIM 3aKOHOM.

4.1.2. He coobwaTb nepcoHa/bHble AaHHble pabOTHMKA B KOMMEPYECKUX
Llensx 6e3 ero nucbMeHHoro cornacusa (MpunoxkeHve No4).

41.3. [pepynpeauTs Nud, NOMYYMBLUUX  NEPCOHa/IbHbIE  AaHHbIE
paboTHMKA, O TOM, YTO 3TK AaHHbIE MOTYT ObITb UCMO/b30BaHbI NIULLb B LENAX, 415
KOTOPbIX OHW COO0OLLEHbI, 1 TPeboBaTb OT 3TUX NINL, NOATBEPXKAEHNSA TOTO, YTO 3TO
npaBuio cob6MoaeHo. Jlnua, NonyymBLUME MEPCOHasbHble AaHHble PabOTHKMKA,
00si3aHbl  COOMOAATL  PEXMM  CEKPETHOCTU  (KOHMMAeHUMansHOCTK).  Jlvua,



[ONyLleHHble K 06paboTKe NepcoHasIbHbIX AaHHbIX, B 0083aTe/IbHOM NOpPALKE MOoj
poCnuCb 3HAKOMATCA C HacToALMM [1onoXKeHMEM N NOANUCLIBAKOT COrnalleHue o
HepasrfaweHun  MHgopmauuu, coaepkaLLen NMepCcoHa/lbHble  AaHHbIE
(MpunoxkeHne Ne 5). [aHHoe [1oNOXeHWE He pPacnpocTpaHseTcs Ha 0bmeH
MEPCOHaIbHLIMW ~ aHHbIMW ~ PabOTHMKOB B MOPAAKE,  YCTaHOB/IEHHOM
(befepasibHbIMM 3aKOHaMM.

4.1.4. OcywecTBnsATb nepefayvy MNepcoHa/bHbIX AaHHbIX PabOTHUMKOB B
npefenax AeTCKOro caja B COOTBETCTBUM C HACTOALLMM [on10XKeHNeEM.

4.1.5. Paspewatb A0CTYM K MepcoHa/bHbIM AaHHbIM PaboTHMKOB TOJbKO
cneumaibHO YNoSHOMOYEHHbIM NnLaM, NPY 3TOM YKasaHHbIe LA J0/MKHbI UMETb
NpaBo MoflyyaTb TONbKO Te MEePCOHa/IbHble [aHHble pPabOTHUKA, KOTopble
HeoOX0ANMbI A/151 BbIMOSIHEHNA KOHKPETHOW (PYHKLMM.

4.1.6. He 3anpawmBartb MHGOPMaLUMO O COCTOSHMM 3[40POBbS PabOoTHUMKA,
3a UCK/IHOYEHNEM TeX CBEAEHWiA, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINOSIHEHNSA PAOOTHMKOM TPYAOBOW (DYHKLMN.

4.1.7. TlepepaBaTb MNepPCOHa/IbHbIE [aHHble PabOTHUKA NPeACTaBUTENAM
paboTHMKOB B MOPAAKE, YCTaHOB/MEHHOM TpydoBbIM KOLEKCOM POCCUIACKOWA
defepaunn, U orpaHNUYMBaTL 3TY WMHMOPMALMIO TONbKO TEMU MEPCOHA/IbHBLIMM
[aHHbIMX PaboTHMKa, KOTOpble HEeoOXoAMMbl NS  BbINOHEHWS YKa3aHHbIMM
npeacTaBuUTeNAMU NX DYHKLMN.

5. XpaHeHwue 1 1cnosib3oBaHne NepcoHasIbHbIX AaHHbIX paboTHMKOBL

5.2. MepcoHasibHble [aHHble PaboTHMKOB 00pabaTbiBAKOTCA M XPaHATCA Y
3aBeflytoLLero.

5.2.1. TlepcoHa/lbHble fAaHHble PabOTHUMKOB MOTYT OblTb MOMYYeHbI,
MPOXOAMTb AasibHeilyo 06paboTKy W MepefaBaTbCAd Ha XpaHeHWe, Kak Ha
OYMaXXHbIX HOCUTENSX, TaK U B 3/1EKTPOHHOM BUE.

5.2.2. TlepcoHanbHble [aHHble PaboTHWKA MOTYT ObITb MOMYyYeHbl He OT
paboTHMKA, a OT TPeTbeil CTOPOHbI, Kcnosib3oBaHWe MepCOoHasIbHbIX [aHHbIX,
MOSTlyYeHHbIX TakMM CrocoboM, BO3MOXHO TOJ/IbKO C ero NMUCbMEHHOrO COoracus
(MpunoxkeHne Ne 3).

5.2.3. Tpy nony4yeHUN MNepcoHaNbHbIX [aHHbIX He OT paboTHMKa (3a
NCKNHOYEHNEM CJlyYaeB, €CNM MepCOHasbHble AaHHble OblnM  NpefoCTaB/eHb!
paboToAartesito Ha OCHOBaHWW (heflepa/lbHOTO0 3aKOHa WU ecii MepCOHa/IbHble
[aHHble ABMAKTCA 06LeA0CTYNHbIMK) paboToaaTe/lb A0 Hadana 06paboTKM TaKuX
MEePCOHaNbHLIX  [JaHHbIX 0053aH  NPeAoCTaBUTb  PabOTHUKY  CNeAyHoLLYHO
NH(OPMaLMIO:

*  HaummeHoBaHMe (hamwnins, umsa, OTYECTBO) M adpec oreparopa Wu
ero npeacTasuTens;

*  Uenb 06paboTKM NMepcoHa/IbHbIX AaHHbIX 1 ee NPaBoBOe OCHOBAHMUE;

*  npegnonaraemble NMosb3oBaTe/IM NePCOHa/IbHbLIX JaHHbIX;

*  yCTaHOB/IEHHble HacToAWMM PeaepasibHbIM 3aKOHOM Mpasa CyobekTa
nepcoHasbHbIX AaHHbIX (MpunoxeHve Ne 2).

6. [1o0cTyn K NepcoHasibHbIM flaHHbIM Pab0THUKOB



6.1. MpaBo focTyna K NepcoHasIbHbIM AaHHbIM PA60THVUKOB UMEHOT:

o 3aBepgyroluumi; ;

*  [/IaBHbIA ByXrantep;

e CTapLuuii BOCMMTATENb;

*  npeacepatenb NPoOgCco3HOro Komuteta LLIKoNbI (CBeAEHMS O ynieHax
npodcotosa).

6.2. PabOTHMK MMeEET Mpaso:

6.2.1. MNonyyatb JOCTYN K CBOMM MEPCOHa/IbHbIM JaHHbIM U 03HaKOMJIEHWE
C HVMMW, BKHOYasd NpaBO Ha 0e3BO3Me3JHOe MOoJyYeHue Komuii Noboi 3anmcwy,
COZiepKalLlein nepcoHabHble JaHHble paboTHMKA.

6.2.2. TpeboBaTb OT PaboTogatens YTOYHEHUS, WCKIKOYEHUS WK
MCNpaBNeHNst HEerMoJHbIX, HEBEPHbIX, YCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO
MOMlYYEHHbIX WM He  ABMAIOWMX  HeobxogumbiMu  anis Pabotogatens
MePCOHa/IbHbIX AAHHbIX.

6.2.3. Monyyatb oT PaboToparens:

*  CBefleHMs 0 /muax, KOTopble WMEKT AOCTYN K MepCoHa/IbHbIM
[AaHHbIM UM KOTOPbIM MOXKET ObITb NpeAoCcTaB/eH Takow 4OCTY;

*  nepeyeHb 06pabaTbiBaEMbIX MEPCOHAIbHBIX AaHHbIX U UCTOYHUK KX
MoslyyYeHus;

*  CpPOKM 06paboTKM MepPCOHaIbHLIX AaHHbIX, B TOM 4MC/le CPOKU MX
XpaHeHus;

*  CBefleHMs O TOM, Kakve Hpuauyveckme nocneacTsus Ans CyobekTa
MePCOHa/IbHbIX JaHHbIX MOXXET MOB/eYb 3a C060i 06paboTKa ero nepcoHasbHbIX
[aHHbIX.

6.2.4. TpeboBaTb M3BeWEeHNA PaboTodaTenem BCEX /UL, KOTOPbIM paHee
OblNMM COOBLLEHbI HEBEPHbIE WM HEMO/Hble MepCOHasIbHble AaHHble, 000 BCeX
MPOM3BEAEHHbIX B HUX UCK/TKOYEHUSAX, UCTIPABIEHNAX UL LOMOSTHEHUSIX.

6.2.5. O6xanosartb B YNOJHOMOYEHHbIA OpraH Mo 3aliuTe npas CyObeKTOB
MePCOHa/bHbIX AaHHbIX UK B CyAeOHOM nopsake HernpaBoOMepPHble AeCTBUA UK
6e3neincTena Pabotodarens npu obpaboTke 1 3aLiMTe ero nepcoHasbHbIX AaHHbIX.

6.3. KonupoBsatb ¥ Aenatb BbIMUCKA MePCOHa/IbHBIX AaHHbIX PaboTHMKA
paspeLlaeTca UCKOYMTENbHO B CNYXEOHbIX Lensax € paspeLleHns 3aBefyHoLlero.
6.4. MNepefaya MH(oOpMaLMKN TPeTbE CTOPOHE BO3MOXHA TO/IbKO MPU NMUCbMEHHOM
cornacum paboTHukoB (MpunoxkeHne Ne 4).

7. OTBETCTBEHHOCTb 3a HapyLLUEHME HOPM, PEryNPYHOLLINX 06paboTKy
N 3aUTY NepCOHaIbHbIX AaHHbIX

7.1. PabOTHMKM [ETCKOro Ccafa, BWHOBHbIE B HapyLUEHWM HOPM,
PErYNPYIOWMX MNOMy4YeHWe, 06paboTKy K 3aWuTy MNepcOHasIbHbIX AaHHbIX
pabOoTHMKA, HECYT ANCLUUNNHAPHYIO aAMUHUCTPATUBHYIO, IPaXXaaHCKO-NpPaBoBYHO
WM YTrONIOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUM C (heflepasibHbIMU 3aKOHaMW.

7.2. 3aBeAylolMin 33 HapyLUeHVWEe HOpM, Perynnpyowmnx mnonyyeHue,
06paboTKy M 3aWMUTy  MEPCOHaIbHbIX  AaHHbIX  pPabOTHWKa,  HeceT
aIMMHNCTPATMBHYKO OTBETCTBEHHOCTb cOrnacHo CT. 5.27 u 5.39 Kopgekca 06
alMUHUCTPATMBHbIX MpaBOHapyLUeHUsX Poccuiickoi  Pefepauun, a Takke



BO3MeLLAeT PaboTHUKY YLLep6, NPUUYMHEHHBIA HeNpaBOMEPHbIM MCMO/Ib30BaHMEM
MH(hopMaLMK, CoaepKaLLlent NepcoHasbHble faHHble paboTHMKA.

3asepytowmin Mb JOY a/c Ne 1 3.LLl.Bblwemumpckas
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